
HOW TO UPLOAD TO‐DO LIST ITEMS IN SIS: 

Some items require students to enter data and other items require a student upload documents. 

Log into MYGCC choose SIS. Choose the Student Center and find the To Do List. (See Above) 

 

Click on the To Do List item: Example GCC Student Federal Taxes 19 

 

 

An instructional box will open. Read through the instructions. You should have the document already 
saved on your computer/device. Click “upload file” to upload the requested information. 

https://gcc.my.vccs.edu/


 

 

Click “Browse…” to choose the document you need to upload. The document needs to be in JPG, PDF, 
PNG, TIF or TIFF format. Click “Upload” 

 

Once the document is uploaded, click “submit”. 

 



 

 

 


