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How to Upload Documents to an Email

Go to www.Germanna.edu
Hover over Students and click on Admissions Forms

Request Info Apply Now @ mycee f Students [ Faculty &Staff  Military  Contact  Calendar Request Transcripts

Search germanna.edu

es at Germanna

registration is now open. Classes

Admissions » Hours and Lecations

Academics » Brainfuse Online Tutoring

> Graduation

Services & Support
> IncludED Program

Paying for College

About Germanna > New Student Orientation

> Online Chat

Educational Foundation

Workforce Services 3 Printing

> Student Activities.

24/7 Student
Support Center
with Live Chat

Faculty & Staff Military Co

» Class Schedule

> Virginia Education Wizard

* » Browse Courses

l » Academic Calendar

» Admissions Forms

» Hours and Locations

» Brainfuse Online Tutoring
» Graduation

» IncludED Program

» New Student Orientation
» Online Chat

» Printing

» Student Activities

» Virginia Education Wizard

Select the form you need
Complete the fillable PDF form making sure to complete the form in its entirety
Select the save option in the upper-left hand corner of the PDF
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Save the document to your desktop or documents folder on your Computer/Laptop

Log onto your MyGCC
Click the Gmail app in your MyGCC dashboard

Gmail
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9. Click the Compose button in the upper left-hand corner of the screen

ks like the following screenshot
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11. Click the attachment icon at the bottom of the email window

12.Select the form you saved in step 6

Mame Status Date mcclifi\E’cI Type Size
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13.Click Open

Filename:| v| All Files () v

14.The document should then show up at the bottom of your email window as an attachment
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15. Type your email to admissions@germanna.edu or intended recipient, in the subject line please

indicate your last name and the name of the form you are submitting in the subject line.
16.In the body of your email please be sure to indicate your full name and Germanna student ID
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